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Table 1
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NIC Compensation % SER. 4,50 Ernployee Maotification Days : 24 Standard Rate : 125.06
LUse Minimurn Yalue : O Relewant Period : g Weeks For Adoption Pay Period : | 39
Ay Day MPP Start :
‘Weeks For Earlisst APP Start 2
[0]'4 l I Cancel
Page 43 of 47

)
=]
S
©
|

)
(=]
-_—
)
<
>
=£
m
=
o

=

o
(72}
—|
>
—
c
-
@)
A
=<
A
>
—
m
)




Payroll Release and Upgrade Guide:
2008-09 Year End & 2009-10 Tax Year

Software Changes in Online Filing Manager (2.70)

Software changes for the 2008-09 year end are included in Online Filing Manager (2.70), which
works with Opera Il (6.60).

Instructions to install Online Filing Manager are detailed in the product’s Installation Guide in the
Online Filing Manager\Documents folder on the Opera Il CD.

Changes to the XML File Content

The format of the XML file used by Online Filing Manager to file Employer Annual Returns
online has changed:

e The tax year has been changed to 2008-09
o The year end date has been changed to 5 April 2009.
HMRCMark

In-year submissions from 6th April 2009 will include the HMRCMark that proves the submission
has not been altered after receipt by HMRC. The HMRCMark (also sometimes referred to as
the IRMark) provides a unique checksum for the document and any changes made to the
document will generate a different HMRCMark.

This relies on Microsoft .Net 2.0 framework being installed on the computer where Online Filing
Manager is installed.

P46(Pen) & P46(Expat)
These new items are displayed on the Processing menu for online submissions:

e PAYE P46(Pen). From 6 April 2009, the P160 form or PENNOT online submission will
be replaced by the P46 (Pen). The P160 form or the PENNOT online submission are
currently used by pension providers and employers that run their own pension or annuity
schemes to inform HMRC when someone starts their retirement.

o PAYE P46(Expat). From 6 April 2009, if an employee who works for an overseas
employer is seconded to work in the United Kingdom, form P46 (Expat) must be
submitted to HMRC when they start work.

Changes to the PAYE End of Year Wizard

Various changes have been made to reflect the changes to the P35 Employer Annual Return, in
particular:

During Step 3 (Additional Information)

e The maximum value allowed in Box 26 (tax-free incentive payment) has increased from
£650 to £750.

»
®)
=
=
>
2
m
)
T
>
Z
@
m
7))
=
o)
=
=

N
N

2

Important: The EYRS file that is created in Opera Il for the submission of end of year
returns on floppy disk must not be used to submit returns to the Government Gateway.
The .NET file must be used.

Switchover to the New Format for In-Year Submissions

Submissions of in-year returns for either the 2008-09 tax year, or the 2009-10 tax year, are
possible because Online Filing Manager uses the computer’s date to decide which format of the
XML file to use.

Any submissions made until 5 April 2009 will use the format for the 2008-09 tax year.
Submissions after 5 April 2009 will use the format for the 2009-10 tax year.
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Where to Find More Information

General PAYE and NIC Issues

Employers can get help on PAYE and NIC issues from their PAYE Tax Office, or a Tax Enquiry
Centre (quoting their PAYE reference number) for PAYE matters; the National Insurance
Contributions Office via the local Social Security office for National Insurance matters; or the
Employer’s Helpline by phoning 0845 7 143 143 (calls are charged at the local rate).

Guidance on the Statutory Payroll Changes

HMRC provides information on legislative changes in these employer guides, available from
either the Employer’s Orderline on 0845 7 646 646 (calls are charged at the local rate), or from
your nearest HMRC office.

E10 Finishing the Tax Year

E11 Starting the Tax Year

E12 PAYE and NIC Rates and Limits

E13 Day-to-Day Payroll

E14 Sick Pay

E15 Maternity Pay

E16 Adoption Pay

E19 Paternity Pay

CWG2 Employer’s Further Guide to PAYE and NICs
CA33 Class 1A NI Contributions on Car and Fuel Benefits
CWGS5 Class 1A NI Contributions on Benefits in Kind
CA44 National Insurance for Company Directors

CA51/52 Submitting Year End Returns on Magnetic Media.

Note: Magnetic Media is not classed as a means of filing Employer Annual Returns online.
Employers with fewer than 50 employees do not have to file Employer Annual Returns
online for the 2009-2010 tax year. However, they can get tax-free incentives for filing
online early. More information about tax-free payments can be found on the HMRC web

site.

Links to Useful Web Sites

The following web site links might be helpful in relation to payroll matters.

HMRC www.hmrc.gov.uk/

HMRC Employer Orderline Download area www.hmrc.gov.uk/employers/emp-form.htm
HMRC PAYE Online services www.hmrc.gov.uk/payeonline/

Department for Work and Pensions (DWP) www.dwp.gov.uk/

The institute of Payroll and Pensions Professionals ~ www.payrollprofession.org/

The Pensions Regulator www.thepensionsregulator.gov.uk/

The Government Gateway for Internet Submissions  www.gateway.gov.uk/

Jobcentre Plus (DWP) www.jobcentreplus.gov.uk/

Pegasus Online Filing Guide www.pegasus.co.uk/onlinefiling/

Note: Links may be subject to change since the publication of this guide.
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Glossary of Terms

The following list explains some of the terms and abbreviations used in this guide:

General

HMRC Her Majesty’s Revenue and Customs

Online Services HMRC service used by Pegasus products to submit employer and employee
returns online

XML Extensible Markup Language - used to hold employer and employee details for
filing with HMRC using Online Services

In-year returns HMRC returns that are submitted throughout the tax year, for example forms
P45 Part 1, P45 Part 3, P46, P46(Pen) and P46(Expat)

Year end returns Employer Annual Returns that are submitted to HMRC at the end of the tax

year, for example forms P14 and P35

Statutory Payments

S2P State Second Pension
SAP Statutory Adoption Pay
SMP Statutory Maternity Pay
SPP - Birth Statutory Paternity Pay for New Birth
SPP - Adopt Statutory Paternity Pay for Adoption
SSP Statutory Sick Pay
Pay, Tax and National Insurance
Income tax Year A tax year is a period starting on 6 April in one year and ending on 5 April in the

following year. For example, the 2008-09 tax year starts on 6 April 2008 and
ends on 5 April 2009.

PAYE Pay As You Earn
NIC National Insurance Contributions
NICO National Insurance Contributions Office
NINO National Insurance Number
UEL The Upper Earnings Limit for calculating NICs
UAP The Upper Accrual Point for calculating NICs
ET The Earnings Threshold for calculating NICs
LEL The Lower Earnings Limit for calculating NICs
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Key Dates for Your Payroll Diary

19 April 2009

19 May 2009

31 May 2009
6 July 2009

19 July 2009

19th of each
month/quarter

22nd of each
month/quarter

The last date for any 2008-09 PAYE/NIC payments to reach the Accounts
Office. Interest is chargeable on any payments received after this date

The last date for the 2008-09 P14s or substitutes and P35s to reach the
HMRC Office (including electronic submissions via the Internet or magnetic
media). Penalties are chargeable on any forms received after this date.

The last date for giving a 2008-09 form P60 to each relevant employee
The last date for your 2008-09 form P9D and form P11D or substitutes, to

reach the Inspector of Taxes and for giving a copy of the 2008-09 form P9D-
P11D or equivalent information to each relevant employee

The date for payment of any 2008-09 Class 1A NICs on employee benefits

The last date for sending your monthly/quarterly PAYE and NIC payments to
the Accounts Office unless paid electronically

Starting with the first monthly payment (due 22 May 2009 ), the last date for
sending your monthly/quarterly PAYE and NIC payments to the Accounts
Office but only if paid electronically

Note: Large employers (250 or more employees) must make monthly
PAYE and NIC payments electronically.

Tip: The employer diary on the HMRC web site includes the dates employers need to
know for filing returns and paying income tax and National Insurance. To see the diary, go
to www.hmrc.gov.uk/employers, and select Employer Diary from under ‘quick links’.
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